Applicant Name___________________________________
Employee Reference Form

To The Reference:

The person named above has applied for a staff position at The Pines Catholic Camp.  We appreciate your willingness to give us an honest and frank appraisal of the applicant’s suitability for employment here.  It is essential that camp staff are positive role models, have integrity, enjoy working with children, can collaborate with other adults, can live in community with others, are flexible, eager learners and live a Christian life.  Thank you for your help in this process.  Your recommendation will be held confidential by The Pines Catholic Camp.

1. How long have you known the applicant? _________________In what capacity? ____________________
2. How would you assess this person’s ability to perform under stressful conditions (i.e.: long hours, elevated noise levels, outdoor setting, etc.)?
3. What one thing about this person’s experience, skills or work style would you change?
4. What one thing about this person’s experience, skills or work style impresses you most?
5. Are you aware of any reasons this person should NOT work with youth ages 7-16?  If yes please explain.
6. Does the applicant exhibit the level of responsibility that is necessary for the care and mentoring of children? If yes please explain.
7. Does the applicant ever exhibit signs of chemical or any other dependency? If yes please explain.
OVER PLEASE

Please rate the applicant on the following:
Great: Top 3% of people you know in this capacity
Good:  Top 10% of people you know in this capacity
Fair: Middle 25% of people you know in this capacity
Poor Bottom 25% of people you know in this capacity
Please provide comments if the rating is 3 or lower
	
	Great
	Good
	Fair
	Poor
	N/A
	Comments

	Maturity 
	1
	2
	3
	4
	5
	

	Relationship with peers
	1
	2
	3
	4
	5
	

	Relationship with children
	1
	2
	3
	4
	5
	

	Lives out their faith everyday
	1
	2
	3
	4
	5
	

	Relationship with supervisor
	1
	2
	3
	4
	5
	

	Communication skills
	1
	2
	3
	4
	5
	

	Competence in conflict resolution
	1
	2
	3
	4
	5
	

	Punctuality & Attendance
	1
	2
	3
	4
	5
	

	Prayer life
	1
	2
	3
	4
	5
	

	Competence in Performance of Duties
	1
	2
	3
	4
	5
	

	Focus
	1
	2
	3
	4
	5
	

	Teamwork
	1
	2
	3
	4
	5
	

	Ability to Accept Feedback
	1
	2
	3
	4
	5
	

	Assertiveness
	1
	2
	3
	4
	5
	

	Ability to Cope with Stress
	1
	2
	3
	4
	5
	

	Integrity 
	1
	2
	3
	4
	5
	


Additional comments:

Name of person making recommendation: ______________________________ Phone number: ________________

Electronic Signature: ______________________________________ Date: ____________________

Email Address:  ______________________________________


To The Applicant:





Before presenting this form to the recommender (no family members or peer friends), read the statement below, print your name the appropriate space.  The recommender should email this form to The Pines (address provided below).  Hiring decisions can only be made if ALL 3 references have been received.  


Thank you.





APPLICANT STATEMENT:  I hereby authorize the person completing this form to provide information to The Pines Catholic Camp, concerning my competence, ethics, character, and suitability for the position for which I am applying.  I understand that the information provided will be held confidential by The Pines Catholic Camp, and I waive any rights to review this recommendation. 





Applicant’s name (please print):  ______________________________________Date:  _____________





IF THE APPLICANT IS A FORMER EMPLOYEE:





Dates of employment:    From_______ To _________            Full-time_____  Part-time______ Seasonal ______





Position(s) held__________________________________________________________________________________





Reason for leaving________________________________________________________________________________





Would you re-hire this person?  





SUBMIT TO:


� HYPERLINK "mailto:jegan@thepines.org" �jegan@thepines.org� 



































